
HSV Treasurer’s Report
• This is the list of requested documents:

1. A copy of the accrual policy that addresses revenue distribution.

2. A report on the make up and value of current deferred revenue.

3. A copy of the accrual policy that addresses expense distribution.

4. A report on the make up and value of any accrued expenses or any non-current expenses being recognized as a result of other accounting 
principles.

5. A copy of the HSV Chart of Accounts.

6. A copy of the monthly financials compared to prior year and plan. This should show the plan and prior year by month for the rest of the 
year as well as the past months and the actuals by month YTD. Please let me know if you need help with such a document.

7. If not included in point 6, departmental expenses by month against plan and prior year. This should show the plan and prior year by month 
for the rest of the year as well as past months and the actuals by month YTD. Please let me know if you need help creating a spreadsheet 
for such a document.

8. A copy of all group bookings in place for the rest of the year at all facilities and a comparison to bookings levels at this time last year.

9. An outline of all marketing activities for the balance of the year that may impact attendance.

10. A complete list of all employees and their titles. Also, please group these by in which department each of the employees is expensed.

11. A list of all travel planned for the year and identify non-cancellable travel. Please provide projected expenses for such travel to the end of 
the year.

12. A complete list of all capital projects for the year and the current status of all the projects.

13. A list of any rollover funds allocated to 2020 capital or operating expenses and the current status of those funds.

14. A list of any empty positions and the pay rate associated with them.


